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Introduction

Job Control was developed to track the processing of returns/jobs within the offices of the accounting
professional. The job tracking process is initiated by a client's request for the completion of a return/job
and the processing begins with the recording of the job in the Job Control database. For each job, the
Client's Name, the date of the request (Date In), the type of Return (Job Type) requested, and the name

of the Employee Respons i brecerdefl. oThe ptogran atsd ailloevsiforthe accoun't

Assignment and Sub-assignment of each job to other staff members. When a job is started, the Start
Date is recorded. When the job is completed, the Finish Date is recorded. Once the job has been
checked, the Checked Date is recorded. When the finished job is provided to the client or government
department, both the Date Out and the Method of Disposition are recorded.

Important information for users of previous versions of Job
Control

If your firm is upgrading from Job Control v4, it is recommended that the following upgrade procedures be
observed:

1 Uninstall Job Control v4.

1 Install Job Control v5 on the Job Control Administrator®& computer using the Complete
installation option. When installing Job Control v4 select your current Job Control database folder
as the Shared Destination Folder.

1 Perform the Job Control database update. See the document called Job Control Database
Update Guide.pdf on the installation CD for database update instructions.

1 Uninstall Job Controlvdf r om al |l ot her Job Control userbéds comput
91 Install Job Controlv5o n  a | | ot her Job Cont r olLocal Gmdyrindtallationo mput er s
option.

If your firm is upgrading from Job Control v2 or v3, please contact Custom Data Centre for assistance.
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Chapter 1: Installing Job Control

1.1 Software Requirements

Computers that run the Job Control program must use a Short-Date format of MM/dd/yy or MM/dd/yyyy.
The Short-Date format can be set in the Regional Options section of the Windows Control Panel.

Open the Windows Control Panel and then open the Date, Time, Language, and Regional Options
category.

B Control Panel

File Edit ‘Wwiew Favorites Tools  Help

Q Back O l@ /O Seatch EE‘ Folders v

Address G’ Control Panel

E{ Control Panel Ck a category

B switch to Classic Yisw

See Also

% Appearance and Themes l Printers and Other Hardware

& Windows Update A e and
Network and Internet
@) Help and Support I‘.. Connections Ny L I

Other Control Panel
Add or Remove Programs - e meEanaiage, and
Regional Options

Options
J\r D) [5)23?(155- Speech, and Audio Accessibility Dptions

Performance and

Maintenance Security Center

| i My Compuber

Open the Regional and Language Options.
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B Date, Time, Language, and Regional Options

File Edit ‘iew Favorites  Tools  Help

eBack - O l@ pSearch FC_" Folders v

Address G’ Date, Time, Languadge, and Regional Opkions

See Also Date, Time, Language, and Regional Options

[ Scheduled Tasks

Pick a task...

E| Change the date and time
E| Change the format of numbers, dates, and times

E| Add other languages

or pick a Control Panel icon

:- i . N
"-_ﬁ Date and Time | Regional and Languaqge Options
-

a My Compuber

It is also suggested that the Language Selection be set to English (United States), and not to English -
Canadian. You can change this setting on the Regional Options tab of the Regional and Language
Options. Choose English (United States) fromthedrop-d own | i st i f it hasnot

Regional and Language Options

Regional Optiors | Languages | Advanced

Standards and formnats

Thiz option affects how some proarams farmiat numbers, currencies,
dates, and time.

Select an item to match its preferences, or click Customize to choose
waur v farmats:

English [United States] Vl [ Customize... ]

Samples

Number: 123 456,789.00 |
Curency: | $123,456,789.00 |
Time: |357:21 PM |

|

Shortdate: | Dg/24/2005

Long date: |August 24, 2005

Lozation

To help services provide you with lozal information, such as news and
weather, select your prezsent location:

United States v

L 0k J[ Carcel J Apply
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Click the button to open the Customize Regional Options dialog. Click on the Date tab and
ensure that the date formats match either of the examples shown below.

Customize Regional Options

Mumbers | Currency || Time |Date |

Customize Regional Options

Mumbers | Currency || Time |Date |

Calendar
"When a two-digit pear is entered, interpret it as a year between:

Y
| | and |v

Shart date

Short date sample: |DB;"24;’2EIDE

Calendar
Wwhen a bwo-digit year is entered, interpret it as a year between;

| Land 2024 |2

Short date

Short date zample; ||:|9.-"1 E/2005

Shart date farmat: |MM.¢'dda’yyyy w | Shart date farmat: |MM.-"I:|I:|.-"_','_',J “ |

Date zeparatar: Date zeparatar:

Long date Long date

Long date sample: |.-’-‘«ugust 24, 2005 | Long date sample: |September 1€, 2005 |

Long date format; |MMMM dd, pppy “ | Long date format; |MMMM dd, ypy - |
I 0k l [ Cancel [ QK ] l Cancel ] l Apply

1.2 Microsoft .NET Framework

Before Job Control is installed on a computer, that computer must have the Microsoft .NET Framework
v3.5 installed. This software is required because Job Control has been developed using the Microsoft
.NET Platform. If any of your computers do not have the required version of the .NET Framework
installed, it will be installed automatically during the installation of Job Control.

After installing Job Control, it is strongly recommended that you visit the Windows Update website at

http://windowsupdate.microsoft.com and install any updates or security patches to the .NET Framework

that have been released by Microsoft.
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1.3 Complete Installation

Job Control employs a single, shared database that contains all of the information about Jobs,

Employees, Job Types, Disposition Codes and Grid Layouts. This shared database should reside on a

net work server computer in a folder (directory) i
privileges.
The Completei nst al |l ati on should be performed only once

computer. This installation option will copy the shared database to the location specified during the
installation. Individual Job Control users should perform a Local Only installation.

After ensuring that no other application programs are running on the installation computer, execute
JCSetup.exe from the Job Control Installation CD to begin the installation process.

Job Control ¥5 §|

The Wize [nstallation Wizard iz extracting files to vour local
computer, pleasze wai...

[l |

A reboot may be required.

Microsoft Visual C++ 2005 SP1 Redistributabl... [= |[51|[X]

Fleaze read the following license agreement. Press the PAGE DOWH key
to see the rest of the agreement.

MICROSOFT SOFTWARE LICEMSE TERRS A
MICROSOFT WISUAL C++ 2005 RUNTIME LIERARIES

Theze icenze terms are an agreement between Microsoft Corporation

[or bazed on where you live, one of itz affiliates] and vou, Pleaze

read them. They apply to the software named above, which includes
the media an which vou received it if any. The terms alzo apply ta

ary Microzoft

* updates,

* supplements,

* Intermet-based services, and

* support zervices

for thiz zofbware, unless ather terms accompany thoge items. [F 2o,

thioze terms apply.

By uzing the zoftware, you accept theze terms. |F you do not accept  +

Do you accept all of the terms of the preceding License Agreement’? |f pou
chooze Mo, Install will cloze. Ta install you must accept thiz agreement.

Yes | Mo

Microsoft Visual C++ is a prerequisite for Job Control. Click Yes to install.
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After Visual C++ installs, the Job Control Welcome screen will be displayed.

Click the [

Microsoft Visual C++ 2005 Redistributahle

=

%

Fi ediztributable

Gathering reguired information. ..

Fleasze wait while Windows configures Microsoft Visual C++ 2005

QLTI I T )

i& Job Control v5 Setup

Installation Wizard

befare running thiz zetup program.

WAARMIMG: This program is protected by copuright law and

international treaties.

IJnauthorized reproduction or digtribution of thiz program, or any
partiaon af it, may rezult in severe civil and criminal penalties, and
will be prozecuted ta the marimum extent pozzible under law,

Welcome to the Job Control v5

[t iz gtrongly recommended that pou exit all Windows progranms

Click Cancel to quit the setup program, then close any programs
you have running,  Click Mest to continue the installation.

Caricel

I button to proceed with the installation of Job Control.
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i Job Control v5 Setup

Destination Folder

Installation wizard,

Select a folder where the application will be installed.

The *Wize Installation Wizard will install the files for Job Control 5 in the following folder.
Toinzstall into a different folder, click the Browse buttan, and select another falder.

‘ou can chooze nat to install Job Contral w5 by clicking Cancel ta exit the ‘Wise

Local Program D estination Folder
C:\Program FilesJob Controlh

Browsze

Shared D ata Destination Folder

C:\Documents and Settingzh\adminiztrator\ty DocumentshC.. 5

Wize Installation “Wizard [F]

Mote: To uze UNC location, tepe in location az Browse cannot locate UMC.

< Back

Mext »

Cancel

The default Local Destination Folder will be suitable for most users and only the Shared Destination
Folder will need to be changed. The installation program will copy the shared database files to the folder
that you specify as the Shared Destination Folder. This folder should reside on a network server and

i I J o brivieges. tWhenlthe praperr s

I button to continue with the installation.

should be a fol der'_
locations have been specified, click the I

i Job Control v5 Setup

Heady to Install the Application
Click Mesxt to begin installation.
the wizard.

Program Updates.

Manual

_Which

al

Click the Back buttan to reenter the installation infarmation or click Cancel to exit

Install Ophions: Record the following Folderz as they will be required for

Additional Install: Adobe Acrobat Reader iz required to view User's

FEX
=)

Program Folder:
C:%Program Files\Job Controlt

Shared Data Folder:

C:ADocuments and Settings\VAdministrator\My Documents'JC Datal

YWize Installation wizard [R)

< Back

et » ] [

Cancel
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At this point, the Job Control installation program has gathered all of the information required to copy the

program and support files to this computer. Click the [_Bext> I button to instruct the installation program
to install the program and support files.

i Job Control v5 Setup E”E| <

Updating System

The features you zelected are currently being inztalled.

Get process 1D

Wwize Installabion Wizard [R]

The progress of the installation of Job Control can be seen in a window like the examile shown above. If
Cancel

it becomes necessary to stop the installation before it has completed, click the button. If the
installation is cancelled, all previously completed installation tasks will be reversed.

When the installation process has been completed, the following window will be displayed.

i'e!r" Job Control ¥5 Setup El@@

Job Control v5 has been
successfully installed.

Click the Finizh buttan to exit this installation.

Click the L_E™"__| hutton to end the installation program.
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The Complete installation will create a Desktop Shortcut like the example shown below:

To complete the installation process, start Job Control and specify the Data Location.
Notice the Current Location is blank. Use the Browse menu item to select the Data Location.

Once the Data Location has been selected, click Save.

Installation is now complete.
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